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WELCOME

We’re thrilled you’ve chosen Macmillan English Campus as your 
digital solution and we’re eager to help you get going. This is the 

most exciting part – where you receive the key to your brand new 
Macmillan English Campus platform and start the digital journey for 
your institution. You may already have a fixed idea of how you’ll use 

your English Campus or you might be relying on us to guide your 
first steps. Either way, this pack is the starting point for you. 

Inside the pack you’ll find plenty of advice and inspiration on how 
you can implement the English Campus to meet your institution’s 

needs. We hope this acts as a springboard for you to make a flying 
start! Once you’ve made your way through this pack, remember 
there’s plenty more help in the Support Centre available in your 

English Campus where you’ll find guides, tutorials, marketing 
material and lesson plans. Finally, if you ever need to talk through 

your English Campus plans, we’re on hand to help. 

Patrick Curry

Digital Training Executive



2

	 Introduction	

There are many ways of using Macmillan English Campus, it all depends on your goals. There is 
no right or wrong way to use it but a well thought-out plan is a good way to ensure a successful 
implementation in your organization. We offer some tried and tested suggestions to manage and 
administer your English Campus site.

When you first receive your English Campus site details, you will have access to over 5,000 
resources straight away. The next step is setting up the site so that your students, teachers and 
administrators will be able to log in and access the resources and tools you want them to. Below is 
more information on setting up your site. 
Here are the roles and areas in the English Campus to familiarize yourself with before you start 
using your site. 

 Before you start

Students are assigned to classes and courses and log in using personal login details. They complete the 
resources from the course that has been assigned or sent to them. In a blended learning approach the 
course is linked to their face-to-face classes and serves as comprehensive study support.

Teachers are assigned to classes and also log in using personal login details. They monitor students’ 
progress by viewing their course scores and assign additional materials when necessary.

Superadministrator/Administrators The superadministrator sees all data on your platform. This 
person will manage the users on your site by uploading them to the platform at the beginning 
of the course, organizing them into classes and deleting data. The superadministrator may find 
it helpful to create other administrators to help manage the running of the site. It is possible 
to create administrators with limited permissions. You might, for example, want to create an 
administrator who can build courses and assign them to classes but can’t create and edit users.  
It is also useful to have an English Campus ‘Champion’, someone who is the point of contact for 
teachers who need Campus related help or tips.

Courses To ensure that students are guided to material that is relevant to them, we recommend 
that each student is assigned to a course. On the English Campus, there are over 60 ready-to-use 
courses. Courses are resources grouped together so that your students can follow a cohesive 
syllabus. The ready-made courses have been carefully built by Macmillan English Campus.

Implementing	Macmillan	English	Campus	in	your	Institution

Contents 
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The courses are made up of those built around Macmillan course books as well as stand-alone courses 
such as CEFR or exam practice. Alternatively, as an administrator, you will also have the freedom to build 
your own courses from the content in the English Campus database to map to your syllabus. 

 The teachers’ role 

Your teachers are key in the role of implementing the English Campus in your institution. They will 
need to be briefed on exactly how you would like the English Campus to be used and also trained 
so they are comfortable using it. We provide teachers with constant support. On top of this  
we recommend:

• Including the English Campus in your teacher training days.

• Providing information and training for any teachers that join after your initial English Campus 
training.

• Choosing one or two enthusiastic teachers to become an English Campus expert and be the 
point of contact for the rest of the teaching staff. 

• Making sure your teachers are signed up to receive our new content email updates, clinic and 
training invitations.

• Highlighting the English Campus Methodology database to your teachers which includes eight 
Macmillan ELT books.

• Showing teachers what they can access on the Support Centre in their English Campus.

	 Student	motivation

Whilst your teachers can take part in our training sessions focused on how to use the English 
Campus, you will find your students also benefit from having an introductory session. Teachers will 
need to show students how to move around your site, where they can find their courses and what 
the benefit of using the English Campus is. If there is internet access available, we recommend that 
the English Campus is introduced to the class at the beginning of the course. Our Support Centre 
offers guides and videos for teachers to run this session. We also have detailed help, tips and ideas 
on using Macmillan English Campus in the following ways:

You can find these documents in the Support Centre on your English Campus.

• For homework
• For distance learning
• With Macmillan English Dictionary  

Online (MEDO)

• In the classroom
• In a computer lab  
• In company
• During summer courses
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As with any supplementary material, integration with the core material is important to motivate 
students. There are many ways to tackle student motivation. Here are some suggestions:

• Assign students to a course to guide them through the materials.

• Use scores in the English Campus as part of their final grade.

• Ask teachers to view homework scores on a regular basis and comment on their students’ 
progress when necessary. Look at the course progress and scores area to see at a glance if 
homework was problematic and needs to be covered in class. 

• Use the English Campus to send extra activities to students who need more practice or further 
challenges.

• Where possible, bring the English Campus into the classroom on a regular basis and link class 
work with English Campus homework/computer lab assignments. 



5

	 Introduction	

There are several ways to set homework with Macmillan English Campus. You can, for example, set 
your students up with online courses to work through or bookmark specific resources for them to do. 

 Before you start 

Here are some questions to consider before you start setting resources from the English Campus 
as homework.

Do	your	students	have	access	to	the	internet? You need to check this before you start a blended 
learning course. If your students have internet access at home, they are ready to use the English 
Campus. If not, can they access a computer lab or wifi at your institution? 

Have	you	checked	their	computers	have	Java? Make it clear to your students that they need 
Java in order to open resources. On the login page of your English Campus you can do a 
configuration check which tells you if anything needs to be installed. Java is free and easy to 
install. Type in Java in a Google search to find the download page. 

Do	your	students	have	sound? Sound will be necessary in order to complete the audio or video-
based activities. 

Do	your	students	know	how	to	find	the	resources	you	have	set	them	on	the	English	Campus?	
There is an English Campus student guide available in this Welcome Pack that you can print out 
and give to your students. Alternatively, you could organize a short training session for your 
students in a computer lab or a demonstration in the classroom with a projector or interactive 
whiteboard. 

When	should	you	use	the	English	Campus	as	homework? Ensure you are setting homework 
from the English Campus that is relevant to the class and the students’ needs. 

How	will	you	motivate	your	students	to	complete	their	homework? In the same way that you 
would any homework: link it to work done in class, check progress with your teacher login, go 
through the answers together, use the results as a percentage of their final course mark and 
make it relevant to the students’ needs. 

Using	Macmillan	English	Campus	for	Homwork

Contents 
Introduction • Before you start • Tips • Lesson ideas   
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 Tips 

Here are some ways you could use the English Campus as a homework tool.

Use online courses to match your syllabus 
There are over 60 pre-built Macmillan courses on the English Campus. These include general and 
business courses as well as those that match Macmillan course books or those designed for exam 
preparation. You can use these as they are or adapt them to go with your syllabus. You can also 
build courses from scratch. Once you have assigned your students a class and course they will be 
able to log in and go directly to the resources in that course. 

Bookmark	and	send	resources	using	messages 
You can search for groups of resources, bookmark them and send them to your students. This 
means that when your students log in, they will see they have received a new message containing 
the resources for them to work on. 

Use	homework	for	the	less	communicative	tasks	and	free	up	the	lesson	for	speaking	
Resources are marked automatically so you don’t have to spend precious class time going through 
the answers and can free up teacher time to work on productive skills. 

News	Items	and	Sample	Essays	
These resources are printable so you don’t need to have a computer or internet connection in class 
to use them. Just print them before the class and hand them out. They work as a great springboard 
for discussion and you can set the resources for homework.

Macmillan	English	Dictionary	Online
Encourage your students to be more autonomous and look up words in the online dictionary. You 
could also ask them to add the words and definitions to their Word Lists area. 

Homework	for	struggling	or	very	motivated	students 
You could set extra work for students who are having a hard time grasping some language areas 
by sending them additional resources. This would also be useful for really motivated students who 
want to do more homework than they are already receiving or require extra exam practice material. 

 Lesson ideas

Example	1

Title: UFOs, Past Simple v Present Perfect 
Level:	Intermediate to Upper Intermediate 
Time: Spanning over two lessons 
Aim: To develop knowledge and use of Past simple and Present Perfect, to practice reading skills 
Resources: ‘Mr Smith and the UFO’ (British English ID MLG002320, American English ID 
MLG010320), ‘Past Simple v Present Perfect’ (British English ID GRU00024A) or ‘Simple Past vs 
Present Perfect’ (American English ID GRU01024A)
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Lesson	1
This lesson should be based on the topic of UFOs and the aim is to introduce the difference 
between Past Simple and Present Perfect. 

Setting	homework
Bookmark the resources ‘Mr Smith and the UFO’, and ‘Past Simple v Present Perfect’ then send 
them to your students and ask them to complete the two resources by the next lesson. Ask them to 
find another UFO story on the internet in their own language and write a news report of it in using 
the Past Simple and Present Perfect. Students can share these reports with you using My files. You 
can check this homework and send comments back using Messages in your English Campus. 

Lesson 2
In groups of three, students read their reports to each other and discuss whether they believe the 
sightings to be true or not. 

After	the	lesson
Take in the reports if you want to correct them. Check that your students have completed the 
homework and note any common errors that you could go through in the next lesson. Search for 
further resources on the same topic if necessary. 

Example	2

Student	Web	Projects	(Pre-intermediate	and	above)

Step	1
Go to the Quick Search and select Web Project from the Resource Type field. You will find a list of 
all of the Web Projects on the English Campus. Choose a Web Project that is connected to a theme 
you have recently covered in class, checking first that the level is appropriate.

Step 2
Bookmark and send this Web Project to your students. In the next lesson discuss the answers, 
checking for any doubts and highlighting any new vocabulary.

Step 3
The next time you give homework, ask your students to create their own Web Projects. Ask them 
to think of a theme (you can give them a choice), then research and find some websites to use and 
think of questions for their web projects. They send the project instructions to you using My Files. 
They can copy the URLs from the websites used and paste them into the file. Alternatively, they 
could attach the Web Links to a message with instructions. You can correct the projects and send 
them out to other students to complete. 

Step 4
If you like, you could get the class to vote on the best two projects and hand out some small prizes. 
You could ask them to tell you some facts that they have learnt from completing the web projects.
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Find out more at 
www.onestopenglish.com

With an institutional subscription you can offer your teachers all 
the benefits of onestopenglish, at a very special price. 

From lesson plans and worksheets to methodology articles and 
interactive games, your teachers will have immediate access to a 
wealth of materials and support, always at their fingertips – and you’ll 
have the guarantee that all the materials used in the classroom are high 
quality, carefully graded and age-appropriate resources.

Get an Institutional Subscription and save up to 30%

http://onestopenglish.com/
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  Introduction	

Macmillan English Campus can be successfully used as part of a distance learning course provided 
it is led by a teacher. Students can log in anywhere that has an internet connection, to access 
online interactive resources and there are plenty of ways to share and track work on your English 
Campus site. If you would like the course to be entirely online then you will need to think about 
what kind of software to use for giving online real-time classes.

  Before you start 

Do	your	students	have	access	to	the	internet?	If your students have internet access at home then 
they are ready to use the English Campus as part of a distance learning course. If not, can they 
access the internet anywhere else?

Have	you	checked	their	computers	have	Java	and	sound? Make it clear to your students that they 
need Java in order to open English Campus resources and sound to complete the audio and video-
based resources. To check whether they need to install anything they can run the configuration 
check on the login page of the English Campus.

Do	your	students	know	how	to	find	the	resources	you	have	set	on	the	English	Campus? There 
is a student guide included in this pack detailing the main functions available when they log in to 
Campus.

How	will	you	motivate	your	students	to	complete	their	English	Campus	work? In the same way 
that you would in the classroom or with their homework. It helps to make sure that the resources 
you have set are relevant to your students’ lives and needs and to check their progress using your 
teacher access to the site. You can then go through the answers together online and, if relevant, 
use their results as a percentage of their final course mark. 

How	will	you	communicate	with	your	students?	This needs to be arranged in advance of the 
course. You could use the Messages function on the English Campus. You might also like to keep in 
touch in other ways (for example by email) or share work on a blog. 

Will	the	course	include	an	online	classes	or	telephone	lessons? If so, you will need to choose 
software to host the online classes or arrange dates and times for telephone calls. 

Contents 
Introduction • Before you start • Tips • Lesson ideas   

Using	Macmillan	English	Campus	for	Distance	Learning
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During these online classes and telephone lessons you will be able to go through resources your 
students have completed in their own time and review any difficult areas. This would also be a
useful time to give instructions for upcoming work to complete.

  Tips

Here are some ways you could use the English Campus as part of a distance learning course:

Set online courses
The English Campus has over 60 pre-built courses that you can use as they are or adapt. You also 
have the option of building your own personalized courses by selecting the resources from our 
database. Once you have assigned these courses, your students just log in and get started. 

Share	resources	via	bookmarks	and	messages
If you do not want to set a whole course for your students, you can pick and choose different 
resources to set on either a daily, weekly or monthly basis and send them as bookmarks using the 
messaging function. This allows you to send hints and instructions in the body of the message. 

Use online classrooms to clear up any doubts
Most online classroom software allows you to screenshare. This means that if you have set some 
work on the English Campus you can screenshare the resources with your students and go through 
any questions they might have.

Use	video	conferencing,	online	classrooms	or	the	telephone	for	conversation
If your course has a communicative focus then why not use the topics or images from some of the 
English Campus resources to get a discussion started? 

Online	placement	testing
There is a ready-to-use placement test on the English Campus for you to assess your students 
before they start the course.

Build	and	assign	progress	tests
You can also create your own tests by selecting from a database of test resources (students won’t 
have access to these resources until you assign them a test). You could, for example, set a progress 
test based on language you have been covering each month. 

Create	a	class	blog	or	wiki
If you would like your students to be able to interact with each other, you could set up your own 
class blog or wiki where your students could write about their lives and share information. 
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 Lesson ideas

Weekly	plan	for	a	course	with	an	online	classroom	(all	levels)

Bookmark	resources
Use the search function to find five resources on a topic you need to cover. Try to make these 
varied content types, for example, listening activities, video-based resources or vocabulary 
activities. Bookmark these activities.

Instructions	and	resources	in	a	message
Write a message to your students attaching the bookmarked resources, telling them when the 
resources need to be completed and giving them any other important instructions. 

Check	work
Go to Practice Marks to check that your students have completed the resources and to see which 
resources they found difficult. 

Follow	up
Send another message to your students (individually, if necessary) with feedback and 
encouragement, and flag up the resources that were difficult for everyone. Now set them a related 
resource and tell them that in the next online lesson you will have a discussion about this topic. 

Online	lesson
This is a chance for you to go through difficult language areas by screensharing resources and 
having a discussion to practise speaking skills. Use the lesson to set the next task or send it in a 
message. 
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SOUNDS
The Pronunciation App

www.soundspronapp.com

• Interactive phonemic chart (British and American 
   English, based on Adrian Underhill’s chart from 

 Sound Foundations ) with high-quality audio
• ‘Introduction to the Chart’ video
• British and American English settings, with the option 

to switch between them at any time
• Vocabulary Wordlist (with over 650 words): 
    > Phonemic transcriptions and audio
    > Record your own pronunciationn

Full Feature List
• Practice Activities (listen, read and write)
• Quizzes (‘3 Minutes’ & ‘3 Lives’ modes) for listening, 
   reading and writing
• Phonemic typewriter for free practice
• ‘Top Ten Tips’ for students and teachers
• ‘Teaching with the Chart’ – complete workshop video 
    with Adrian Underhill, author of Sound Foundations

“I’ve been studying for a TEFL 

this app sooner!”
Cristina, iTunes App Review

“So useful for teachers and students 
alike. Lots of different ways to 
practise using phonemes. Highly 
recommended.”
Ninjasounds, iTunes App Review

“Brilliantly laid out, with clear 

recommended for anyone studying 
the English phonemic chart”
Amy, Android App Store Review

NEW:  You can now buy extra 
wordlists directly in the App.

Wordlists are available for popular 
Macmillan courses such as 
Straightforward, and the Mind series.

Individual wordlists cost just 
£0.69/$0.99 each.

Wordlists contain extra vocabulary 
(single words and phrases), with 
phonemic transcriptions and audio 
recordings.
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	 Introduction	

There are a variety of interesting ways to use Macmillan English Campus at business client sites. 
One way is to assign students to a pre-built Business English course that the English Campus 
provides. These range from Elementary to Advanced level and include stand-alone courses as well 
as courses that match the syllabus of the Macmillan series In Company. Alternatively, you can use 
the search tools to find individual business resources and send them to your students. 
Here are some questions to consider when using the English Campus in a business environment.

 Before you start  

Does	the	company	you’re	teaching	in	have	any	strict	firewall	settings	or	need	any	software	to	
be	installed? Before you use the English Campus check that you can open the platform and its 
resources by completing the ‘Configuration Check’ on the login page. 

Do	you	know	what	kind	of	equipment	is	available	in	the	company?	Not all companies are well 
equipped for English classes. If you are going to use the English Campus in a business client site, you’ll 
need to check first what kinds of equipment and internet connection is available. 

When	you	use	the	English	Campus	with	your	students… Devise a plan for accessing the English 
Campus. For example, will your students be completing resources in their own time as homework 
or during the actual lesson? Perhaps your students will use the English Campus to catch up on 
missed class work. 

If	you	are	going	to	be	teaching	a	group…	You might find our guides ‘Using Macmillan English 
Campus for homework’ and ‘Using Macmillan English Campus in the classroom’ useful reading.

Do	you	have	good	sound? Check to see if you already have speakers set up or if the company will 
be able to provide some. 

Using	Macmillan	English	Campus	at	Business	Client	Sites

Contents 
Introduction • Before you start • Business content and tools  • Lesson ideas   
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 Business content and tools 

Here are the types of resources and tools that will be helpful for your business classes: 

Business	English	videos
Get your students watching business-themed videos on the English Campus as a way of exploring 
familiar work related scenarios. The Business English videos are varied and include the following 
topics: presentations, job interviews, appraisals, negotiations and meetings. There are over 150
videos available and over 50 specific to business. All videos on the English Campus have activities 
for students to complete before, during or after the video.

Web Projects
Each project is a printable set of questions that involve students researching real-life websites. 
They’re a great way of encouraging students to explore unabridged language in a structured way. 
You can check your students’ answers with the answer keys in the Support Centre available in your 
English Campus. You can find business Web Projects by going to the Word & Phrase Search and 
typing (in double quote marks) “business web project”. 

News	Items
Access the News Items area and read the most recent article from the newspaper the Guardian. 
A new article is published every week. In the archive there are a range of News Items on global 
topics and business related themes each available for a year with follow-up activities. 

Sample	Essays
You can find Sample Essays that deal with business topics by selecting the Word & Phrase Search 
and typing (in double quote marks) “business sample essay”. These include several topics such as 
writing emails, reports and formal letters.

Word Lists
Students can create a Business English word bank by going to their Word Lists area and adding any 
new words that they find in an activity. You can send students Word Lists to revise from or to add 
their own definitions. 

Web	Links	and	My	Files	
Teachers can publish web links to their students that contain external Business English related 
resources such as an article from a magazine. You can save it in your Web Links area and send it to 
students together with instructions. For example, you could ask them to read the article and create 
a word bank related to it. Similarly, you can bookmark an activity from the English Campus that 
compliments the article or send a Word List with vocabulary from the article. Also available is My 
Files, an area where you can share files with your class and they can share files with you. This could 
be written work, short videos, audio material, reports, journals, worksheets, presentations and any 
file that is within copyright laws to share. 
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 Lesson ideas   

Lesson	1	

Title: Success in business
Level:	Intermediate and above
Time: 50 minutes
Aim: Listening practice, picking out key words and sentence stress
Resource: ‘Principles for Success in Modern Business’ (British English ID MLA006525, American 
English MLA014143)

Step	1
Ask your students to discuss the following question: What is it that makes a business successful?

Get each group to present their conclusions and, if appropriate, to explain how they apply them in 
everyday life. 

Tell students that they will listen to a lecturer who will talk about the principles he thinks will 
guarantee success in business. Play the audio in the resource. 

• Ask them to identify which principles this person has chosen and check if they are the same as 
the principles that they chose earlier.   

• Ask students to comment on the principles selected by the lecturer. Do they agree with them 
or not? Why?

Step 2
Refer students to the exercise in the resource. Explain that sometimes in lectures people use long 
sentences and that understanding sentence stress will help them to pick out key words to aid them 
with comprehension.

• Ask students to indicate which words were stressed in each sentence. Click on the words given 
by students and check the results by submitting the answers. 

• Correct mistakes. Students then practise sentence stress by repeatedly reading each  
sentence aloud. 

Step 3
Check if students have any questions about the vocabulary in the text. You might take the 
opportunity to use the Macmillan English Dictionary Online to check the meaning of words found 
in the text.

Homework
Students include words from activities in their Word Lists area.



16

Lesson 2

Title: Negotiating
Level:	Intermediate and above
Aim: To practise negotiation and listening comprehension
Time: 60 minutes
Resource: ‘Video 10: Negotiating terms and conditions – Exercise 2’ (British English ID 
MLGB006611, American English ID MLGB014348)

Preparation
Think of some business deal scenarios then type them up and print them out. An example might be:
Person A is working as a sales rep for a mobile phone company. 
Person B is working for a company that would like to buy mobile phones for all of their employees.
Take on the role of Person A or B. You are in a meeting and need to make a deal that you are both 
happy with. 

Step	1
Ask students if they are good negotiators and what skills you need to have to be a good negotiator. 
Take a note of their answers. Tell them you are going to play a video showing a business negotiation.

Ask students:
• What kind of product is the company offering?
• What are the obstacles?

In the first activity, ask students to drag the phrases to match them with the corresponding 
meaning. Submit their answers to check the results.

Step 2
Play the video again and ask students to complete the dialogue in the second part of the resource.    

Step 3
Give out the scenario cards to your students. Put them in pairs and explain that you would like 
them to take on the role of person A or B and practise their negotiation skills in English. You could 
ask them to use language from the video. When they have completed the negotiation, ask them to 
swap roles and try the negotiation again.

Homework
Ask students to complete the English Campus resource ‘Negotiating tips’ at home.
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Number one 
resource site for 
English language 

teachers 
Onestopenglish provides teachers worldwide 

with classroom resources, professional development 

and teaching advice from educational experts.

Start your free 30 day trial 

onestopenglish.com


