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TEST COMPILER – Teacher Guide 
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1. What is the Test Compiler?   
 
The Test Compiler lets you build customised tests for your students from a database of over 650 resources. 
Students do not have access to these resources from within Campus so your tests will not contain any 
resources they have seen before. To access Test Compiler, click on the Test Compiler  link in the Tests & 
Exams  drop-down menu in your Work Area . 
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Here you will see a list of all tests currently on your site. You can build your own tests and assign them to your 
classes and students. Using the drop down menu at the top left of the screen you can choose to see only the 
tests you have built or all tests on the site. 
 

 
 
On the All Tests  page you will see the pre-built Macmillan English Campus tests which are available at levels 1-
6. You can assign these tests to your students directly or you can adapt them to create a modified version of 
your own before you assign them to your students.  
 
Note: For more information on adapting tests please see the Adapting a test  section of this guide. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Use this drop-
down menu to 
sort tests by 
Date created  
or Date 
published . 

View My 
Tests or 
All 
Tests . 

Sort tests by Level, 
Status, Created by 
or Group. 

Search for a test 
by title or ID. You 
can also search for 
specific test 
resources within 
the tests. 

Click here to 
start building 
a test. 

Use this drop-
down menu to 
move between 
pages. 

Use this drop-down 
menu to display more 
entries on a page. 
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2. Building a test 
 
To build a test click on the red Build Test  button at the top right of the screen. This will take you to the following 
screen. Here you can enter all the details that will appear on the first page of the test when your students view it. 
 

 
 
Once you have entered a Test title, Test description, Level and Group, click Save. Then click the Edit 
Resources  tab at the top left of the screen to add test resources. You will see a screen like the one below.  
 

 
 
To start adding resources to your test, click the red Add Resources  button at the top right of the screen. This 
will take you to the Test Compiler search page where you can use Quick Search , Guided Search  or Word & 

Each test has an 
automatically 
generated ID 
which cannot be 
changed. You can assign your 

test to your school’s 
Group here. 

You can 
save your 
test and 
return to the 
list of tests 
at any time. 

If you want to you 
can publish your test 
straight away. For 
more information 
see the Publishing 
a test  section of this 
guide. 

Enter the test 
title and 
description 
here. 

Click here to return to the Edit 
Introduction  page. 

Click here to add 
resources. 
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Phrase Search  to find the test resources you need in the Test Compiler database. Remember that these 
resources are completely separate from the other resources in Campus. 
 
Note:  You can have up to 40 resources in a test. There are 3 resource types; Listening Activity, Language 
Exercise and Vocabulary Activity. There are 9 interaction types; Checklist, Drag and drop, Gap fill drop-down, 
Gap fill key-in, Matching, Multiple choice, Rearrange, True or false, Word highlight or Delete. 
 
Once you have done a search you will see a list of resources to choose from, as shown below. Select the 
resources that you want to add to your test by checking the box to the left of the resource title. Then click the 
white Add to Test button at the bottom left of the screen to add them to your test. A pop-up confirmation box will 
tell you when the resources have been successfully added to the test. Click Search again  to find more 
resources or Back to Test Resources to return to the test you are building.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Use this 
drop-down 
menu to 
filter your 
list of 
resources.  

Check the 
box to 
select a 
resource 
to add to 
your test. 

The test 
resource is 
described 
here. 

Example text 
from the 
resource is 
shown here. 

Recommended time 
needed to complete the 
resource is shown here. 

This tells you the 
Interaction Type , or how 
the resource must be 
completed. 

Click here to 
view the 
resource. 

Click here to 
return to your 
test. 

Click here to 
search for more 
resources. 

Click here to 
add the 
resource to 
your test. 
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Once you have returned to the test you will see the resources you chose on the Edit Resources  screen, as 
shown below. To add more resources click the red Add Resources  button. To return to the list of tests click the 
red Back to Test List  button.  
 

 
 
Note:  You can return to edit your test at any time. For more information on editing tests please see the Editing a 
test  section of this guide. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Use the blue arrows to 
change the order of the 
resources. 

Click here to 
preview the 
resource. 

Click here to remove the 
resource from the test. 

Click here to edit the 
course introduction 

Click here to add more 
resources. 

Click here to 
return to the 
list of tests. 
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You will be able to see the test you have just created in the list of tests on the My Tests  screen, as shown 
below. The test will appear in black because it is not published. You will need to publish the test before you can 
assign it to students or classes. 
 
Note:  For information on this see the Publishing a test  section of this guide. 
 

 
 
You can see how your course will appear for students by clicking Preview  in the list of options on the right hand 
side of the screen.  
 
Note:  The Audioscript for a Listening Activity will be visible for the teacher when they preview the test but when 
the student views the test the Audioscript will not be visible. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click the ‘+’ 
button to view 
details of the 
test. 

You test will 
automatically lock so 
that no other teachers 
can edit it. Click 
Unlock  to allow other 
teachers to edit it. 

Click here 
to delete 
your test. 

Click here to 
preview 
your test.  
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3. Editing a test 
 
You can edit your test at any time before it has been published. To do this, find your test in the My Tests  area of 
the Test Compiler  screen, as shown below. Click the ‘+’ button to the left of the test title. You will see a list of 
options appear on the right hand side of the screen. Select Edit  and you will be taken to the Edit Introduction  
page. You can now edit the test.  
 

 
 
Note: You cannot edit a test once it has been published. For more information on Publishing tests please see 
the Publishing a test  section of this guide. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to 
edit your test. 
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4. Publishing a test 
 
Once you have created a test you will see that the title and text of the test appear in black on the My Tests  
screen. This means that the test has not yet been published. In order to assign a test to students or classes it 
must be published. To do this, click the ‘+’ button to the left of the test you want to publish. A list of options will 
appear on the right hand side of the screen. In this list, click Publish .  
 

 
 
Your test is now published. You will see that the title and text are now blue. To unpublish your test click 
Unpublish  in the list of options on the right. The title and text will turn black again to show that the test is 
unpublished. 
 
Note: You cannot unpublish a test once it has been assigned to a user or a class. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to 
publish your 
test. 
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5. Assigning a class to your test 
 
In order for your students to view and complete a test it must be published and assigned to students or classes. 
To assign a class to a test, find the test on the My Tests  screen or on the All Tests  screen and make sure it is 
published.  
 
Note:  You cannot assign a class or user to a test before it has been published. For more information on 
publishing tests see the Publishing a test  section of this guide. 
 
Once you have found the published test you want to assign a class to, click the ‘+’ button to the left of the test. A 
list of options will appear to the right of the test, as shown below. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to assign 
a class to the test. 
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Click on Class Assign . You will see a page like the one shown below. There is no information in the blue box 
because no classes have yet been assigned to the test. To assign a class, click the red Assign Test  button at 
the top right of the screen. 
 

 
 
You will see a screen like the one below. 
 

 
 
On this screen you can set the Activate  and Withdraw  dates for the test. This is the time period for which 
students will be able to complete the test.  
 
You can choose your Time options from the drop-down menu. If you select System automatic time limit  your 
test will automatically last as long as the total time required to complete all resources in the test. This time is 
automatically generated by adding the system generated resource completion times for all resources in the test.  
 

Use the calendar icon to set 
the Activate Date  and 
Withdraw Date  for your test. 

Click Cancel  to 
return to the list 
of tests. 

Test ID, title and 
system automatic 
time limit. 

Choose your Time 
options  here. 

Choose whether your students have 
access to the dictionary during the 
test. 
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The System automatic time limit  is stated at the top of the screen next to the test ID and title. You can also 
choose whether your students will have access to the Macmillan English Dictionary Online during this test.  
 
Note:  In order to prevent cheating, students cannot navigate outside the test while they are completing it. 
Students will have access to the Dictionary if you have allowed access on the Test Settings  screen. 
 
Once you have filled in the information on the Test Settings  tab, click the Select Classes  tab to select the 
classes and users you want to assign to this test, as shown on the following screen. You can assign a whole 
class to the test or you can select individual users from the list of students in the class. Once you are happy with 
your selection, click the red Assign  button at the top right of the screen. 
 

 
 
Note:  You can have up to 4 tests assigned to a class. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click the ‘+’ button to 
see all of the 
students in the class. 



Downloaded from www.macmillanenglishcampus.com  
© Macmillan Publishers 2008     You may photocopy this sheet 

12 

You will see the following confirmation pop-up box summarising the classes you have assigned. If you would like 
to make changes to the users or classes you have selected click the red Back to edit settings  button. If you are 
happy with your selection, click the red Confirm assignments button. Your student will now be able to see this 
test. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Back to edit 
settings  if want to 
make changes to the 
users or classes you 
have assigned to the 
test. 

Click Confirm 
assignments  if you 
are happy with the 
classes you have 
assigned to the test. 
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6. Assigning a user to your test 
 
Assigning one or more individual students to your test done in a similar way to assigning a class to your test.  
Find the test on the My Tests or All Tests screen. Click the ‘+’ button and, in the list of options for the selected 
test, click User Assign  as shown below. Follow the same steps as for Assigning a class to your test . On the 
final screen you will see a list of students rather than a list of classes and you can select the students you wish 
to assign from the list. The students can be from several different classes. Once you have assigned the selected 
students they will all have access to the test. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to assign 
individual users to 
your test. 
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7. Adapting a test 
 
You can create a new version of a test by adapting it. You can adapt your own tests and also tests created by 
other teachers and administrators on your site. You can also adapt the pre-built Macmillan English Campus 
tests. Other teachers and administrators can adapt tests that you have created.  
 
To adapt a test, find the test you want to adapt on the My Tests  page (to adapt your own tests) or on the All 
Tests  page (to adapt a test created by someone else). Once you have found the test you want to adapt, click 
Adapt , as shown below.  
 

 
 
Note:  You can adapt tests that are published as well as those that are unpublished. You can adapt tests that are 
assigned to a user or a class as well as those that are not assigned. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to 
adapt your test. 
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When you click on Adapt  you will be taken to the Edit Introduction  page of the test, as shown below. Make any 
changes you want to. You can change the title and description of the test, for example. On the Edit Resources  
tab you can add resources to and delete resources from the test. Once you are happy with your changes click 
Save and then Back to Test List . 
 

 
 
You will now see your adapted course in the My Tests list, as shown below. 
 

 
 
The test ID has automatically changed. Any changes that you made to the title and description of the test will 
also appear on this screen. You can edit this new version of the test at any time. You will need to publish the test 
and assign it to a class or user in order for your students to be able to see it. See the Publishing a test  and 
Assigning a test  sections in this guide for more information on how to do this. 
 

You can see 
the adapted 
test has 
appeared in 
the test list. 
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8. Viewing your students’ test marks 
 
You can view your students’ marks from your My Classes  area. Select the class that the test was assigned to 
and click the ‘+’ button to see the information for the class. You will see both course and test information. 
 
Note:  You can see each student’s marks for the test as soon as they have completed it. The students will not 
see the marks until the test has been withdrawn. 
 

 
 
Select View  to see the list of students in the class. You will come to the following screen.  
 
Note:  You can have up to 4 tests assigned to a class so there will be up to 4 test tabs at the top of this screen. 
 

 

You can see 
information about 
the test, here 

You can see 
information about 
the course, here. 

Click on the tab for the relevant 
test to see the progress for the 
students who have completed 
the test. 

Click View 
markbook  to see 
the score for each 
resource in the test. 

You can see 
each 
student’s 
overall result 
for the test 
here. 

Click View  to see 
the students’ 
progress through 
their tests. 
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Select the Test 1  tab to see the results for the students who have completed this test. Click View markbook  to 
see a breakdown of the marks. You will see the following screen. 
 

 
 
Click View Answers to see the student’s answers for each question in the resource. You can see which 
questions were answered correctly, which were answered incorrectly, and which were not answered, as shown 
below. 
 

 
 
Note:  The Audioscript for a Listening Activity will be visible for the teacher when they view the student’s answers 
to the test but when the student views the listening resource in the test the Audioscript will not be visible. 
 
 
 

You can see the 
student’s details here. 

You can see a 
summary of the 
results for each 
content type, here. 

You can see the mark 
for each resource 
here. 

Click here to 
see the 
student’s 
answers for 
each question 
in the resource. 

You can see the questions 
were answered correctly, 
incorrectly and not at all. 
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You can also see marks for tests assigned to classes and marks for tests assigned to individual students on the 
Class Assign and on the User Assign screen. To see a user’s marks go to the Test Compiler  screen. Find the 
test for which you wan to see marks. Click on User Assign . You will come to the following screen. 
 

 
 
Click on View Record  or on View Markbook  and you will come to the following screen. 
 

 
 
Click on View Answers  to see the student’s answers for each question in the resource. You can see which 
questions were answered correctly, which were answered incorrectly, and which were not answered.  


